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Cach dung Windows Explorer - Phan II

1. Thay dé6i cach Windows Explorer trinh bay hé so.

Windows Explorer cho ban nhiéu cdch dé trinh bay ho so theo y ban mudn. Ban clt vao “View” menu va chon mét cach

thich hgp. Sau day la “View” menu
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2. Thay déi Toolbars

C6 nhiéu loai Toolbars: Standard buttons, Address bar, va Links. Ban c6 thé chon dé khong nhin thay hodc nhin thdy mot
toolbar nao do. De nhin thiy mot toolbar, ban vao View menu, vao Toolbars, va danh d4u (check) céi toolbar d6. Va ngugc

lai, dimg ddnh déu (uncheck) néu khong muén

nhin thay.

Toolbars c6 thé duoc di chuyén tir chd nay sang chd khac. Néu ban khong mubn né bi di chuyén, thi vao View menu, vao

Toolbars, va uncheck vao “Lock the toolbars”.

Ban c6 thé thay doi timg céi niit & trén timg toolbar. Mudn thay di thi vao View menu, vao Toolbars, va bdm vao

“Customize toolbar”
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3. Thay déi Explorer bar

C6 nhiéu loai Explorer bar. Vi du nhu Folders (Folders), Search (tim kiém), Favorites (nhitng cdi thich), Media (video, nhac)
va History (nhirng cdi ci). Ban c6 thé bat [én xudng tirng loac Explorer bar. Nhung khéc v6i Toolbars, chi mt Explorer bar

duoc xuat hién thoi.

bé chon loai Explorer bar, ban vao View menu, vao Explorer bars, va chon loai Explorer bar ma ban mudn. Ciing giong nhu
Toolbar, ban check hodc uncheck vao explorer bar ma ban muon nhin hodc khong muon nhin.
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4. Thay déi cach trinh bay hé so
HO so va folders c6 thé duoc trinh bay nhiéu cach khéc nhau.
Large icons: Nt 16n. Mbi ho s0 hoic folder dwoc thé hién bang mot nit 16n
Small icons: Nit nho. Mdi hd so hoic folder dwoc thé hién bing mot nit nho
List: Theo hang doc. )
Details: Theo hang doc cung véi céc chi tiét nho
Thumbnails: Hinh thiét 1a 16n
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5. Sap xép hoé so va folder theo thir tw

Hb so va folders c6 thé duoc sz‘ip xép theo té€n (name) hlozflc ,loai ’(type) hodc c¢ (size) hodc ngay thang (date). Muén sz‘ip xép,

vao View, vao Arrange Icons, va chon loai ma ban muon sap xep theo.

Néu ban da chon Large icons, small icons, hodc thumbnails, ban c6 thé chon “Line up icons” dé 1am ngay thing nhiing icons.
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